ARTICLE 23
PURCHASING AND CONTRACTS - BID PROCEDURES

Section 23.1 Scope

A. Expenditures Generally: Pursuant to Section 622 of the Charter of the Town of
Glen Echo, all budgeted expenditures shall be made in the manner set forth in this Section 23. Any
expenditure of less than $1,000 may be made by the Mayor without approval of the Town Council;
provided, however that the Mayor may not, on the authority of this sentence, expend more than
$5,000 in any calendar quarter without approval of the Town Council. Any expenditure of $1,000
but less than $5,000 may be made by the Mayor subject to the consent of the Town Council. All
expenditures of $5,000 or more shall be made pursuant to the following provisions for competitive
bidding.

B. Expenditures Not Subject to Competitive Bidding. Expenditures for contracts
for (i) professional services customarily negotiated, (ii) goods or services which are only available
from one source or manufacturer, (iii) cooperative procurements undertaken with other
government agencies, and (iv)_expenditures for contracts that provide for automatic renewal with
terms substantially similar to the prior contract, shall not require competitive bidding. Competitive
bidding shall not be required should the Town at any time in its discretion determine to employ its
own forces for the construction or reconstruction of public improvements.

€. Emergency. Competitive bidding shall not be required in any emergency declared
by the chief executive office of the state, Montgomery County, or Mayor and Town Council to
protect and preserve inhabitants or property within the Town. In the event of such an emergency,
the Mayor and Town Council are authorized to expend any available funds for this purpose without
the use of competitive bidding.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02, effective 1/30/17; Ord. No. 18-02, effective
6/3/18)

Section 23.2 Advertisement

Prior to any expenditure requiring competitive bidding, the Town Clerk shall cause a notice
to be placed on the Town’s internet website and shall distribute copies to not less than three (3)
suppliers of the types of goods or services being purposed. The Mayor and Town Council may
direct the use of additional or alternate methods of advertising, and may, upon the unanimous vote
of the Town Council that it is in the best interest of the Town to do so, elect to award a contract
without the use of advertising.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02, effective 1/30/17; Ord. No. 18-02, effective
6/3/18)
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Section 23.3 Content

The advertisement shall inform bidders of the terms of the contract or where such terms
may be obtained and shall provide that the bids are to be sealed and are to be opened at a specific
place and time, which time shall be not less than 15 days after the date of the advertisement. At
the request of a bidder, bids may be submitted to the Town clerk by such other method as is
mutually acceptable to the bidder and Town Clerk, in which event, the Town Clerk shall place the
bid in an envelope, marking the envelope with the date and time received and, upon sealing the
envelope the Town Clerk shall place his or her signature upon the seal.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02. effective 1/30/17)

Section 23.4 Award

The contract award shall be awarded to the bidder who offers, in the sole discretion of the
Town Council, the lowest responsible bid, taking into consideration such factors as the quality of

goods and work, reputation and past performance, financial capability, and time of delivery or
completion.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02, effective 1/30/17; Ord. No. 18-02, effective
6/3/18)

Section 23.5 Rejection of Bids

The Council may reject any or all bids and readvertise, or, if, in the opinion of the Town
Council, readvertisement is unlikely to result in an acceptable contract, the Town Council may
solicit bids in any manner deemed appropriate that will provide an acceptable contract.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02, effective 1/30/17)

Section 23.6 Bonds, etc.

The contract may be protected by such bonds, penalties and conditions as the Town may
require.

(Ord. No. 06-01, effective 5/12/06; Ord. No. 16-02, effective 1/30/17)
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