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Town of Glen Echo 

Ordinance to Amend Building Regulations  

 

Ordinance No.: 18-01 

Introduced:  3-12-18 

Adopted:   

Effective Date:   

 

SUBJECT:   AN ORDINANCE TO AMEND THE BUILDING 

REGULATIONS TO CLARIFY WHEN A PERMIT IS 

REQUIRED AND WHAT ACTIONS ARE TO BE TAKEN BY 

THE MAYOR, COUNCIL, AND/OR CLERK-TREASURER; TO 

REQUIRE AN ELECTRONIC COPY OF PLANS TO BE 

SUBMITTED WITH AN APPLICATION; TO ALLOW PERMIT 

FEES TO BE ESTABLISHED BY COUNCIL RESOLUTION; 

TO ALLOW THE COUNCIL TO IMPOSE PERMIT 

CONDITIONS; TO ADD ENFORCEMENT PROVISIONS; AND 

TO OTHERWISE AMEND ARTICLE 3 OF THE TOWN CODE. 

 

WHEREAS, Maryland Code, Local Government Article, Section 5-202, as amended, 

grants to the legislative body of every incorporated municipality in Maryland, including the 

Town of Glen Echo, general power to pass such ordinances not contrary to the Constitution of 

Maryland, or the public general law, as deemed necessary in order to assure the good 

government of the municipality, to protect and preserve the municipality’s rights, property, and 

privileges, to preserve peace and good order, to secure persons and property from danger and 

destruction, and to protect the health, comfort and convenience of the citizens of the 

municipality;  

 

 WHEREAS, Sections 413 and 415 of the Charter of the Town of Glen Echo authorize the 

Town Council to pass ordinances not contrary to the Constitution and laws of the State of 

Maryland or the Charter of the Town of Glen Echo (the “Town”);  

 

 WHEREAS, Maryland Code, Local Government Article, Sections 6-101 and 6-102 

authorize the legislative body of each municipal corporation in the State of Maryland to provide 

that violations of any municipal ordinance shall be punishable as misdemeanors or as a 

municipal infraction unless the violation is declared to be a felony or a misdemeanor by State 

law;  

 

 WHEREAS, after proper notice to the public, the Town Council introduced the 

following Ordinance in an open meeting conducted on the 12th day of March, 2018;  

 

 WHEREAS, to comply with Maryland Code, Land Use Article, Section 20-509, on the 

8th day of March, 2018, a copy of following Ordinance was submitted to the Montgomery 

County Council for its comments;  
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 WHEREAS, by letter dated the ____ day of _______________, 2018, the Montgomery 

County Council acknowledged receipt of the and ____________;  

 

 WHEREAS, after proper notice to the public, and after at least thirty days from the date 

a copy of the following Ordinance was transmitted to the Montgomery County Council, the 

Town Council considered the following Ordinance in public session assembled on the ____ day 

of _______________, 2018;  

 

 WHEREAS, the Town Council finds that the ordinance as hereinafter set forth is 

necessary in order to assure the good government of the municipality, to protect and preserve the 

municipality’s rights, property, and privileges, to preserve peace and good order, to secure 

persons and property from danger and destruction, and to protect the health, comfort and 

convenience of the citizens of the Town, and otherwise advantageous and beneficial to the Town.  

 

NOW, THEREFORE, the Town Council does hereby adopt the foregoing Ordinance. 

 

BE IT ORDAINED AND ORDERED, this ____ day of _______________, 2018, by the 

Town Council, acting under and by virtue of the authority given it by the Maryland Code and the 

Town of Glen Echo Charter, the Town Code be and is hereby amended as follows: 

 

* * * 

 

ARTICLE 3 

BUILDING CODE 

 

Section 3.1 Building Permits 

 

A. Building Permit Required. No building structure of any kind or description 

shall be erected or replaced, nor any modification made to the exterior of any portion of an 

existing buildingstructure, within the corporate limits of the Town which requires a building 

permit from Montgomery County, without first having obtained permit for same from the Town 

Clerk or the Mayor. or Council. 

 

B. Application; Approval.  An application for a building permit shall be submitted 

to the tTown Clerk containing the following information.  Additional information may be 

requested by the Mayor.  Such application shall be filed with the Town Clerk no later than seven 

(7) calendar days after issuance of a building permit by Montgomery County for the identical 

work for which the applicant seeks a permit from the Town of Glen Echo.  The Town Council 

may prepare and require an application form.  An application may be denied by the Town Clerk 

or Mayor for failure to provide the requested information. The Town Clerk or MayorCouncil, 

upon written request of the applicant, may waive the time period for submitting the application 

required pursuant to this paragraph.  The application shall include: 

 

1. The signature of the owner and/or his authorized agent; 
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2. The street address, plat number and date of subdivision plat recordation of 

the lot upon which the proposed work is to be performed; 

 

3. The full name and address of each owner; 

 

4. A brief description of the work to be performed for which the building 

permit is requested; 

 

5. An electronic copy of the building plans and all other documents 

submitted or anticipated to be submitted to Montgomery County as part of the application for 

building permit issued by Montgomery County;  

 

6. A certification by the applicant that the applicant provided to the owners 

of adjoining and confronting private properties within the Town of Glen Echo, and to the 

occupants of said property if the owners are not the occupants (collectively, “neighbors”), a 

reasonable opportunity to inspect the building permit plans.  The certification shall include an 

explanation of the steps taken to comply with these requirements and to identify those neighbors 

who have inspected the plans. Unless there are unusual circumstances, initials of those neighbors 

who have inspected the permit plans are required on the building permit application;  

 

7. An application fee of the greater of ten percent (10%) of the final 

Montgomery County permit fee or ten dollars ($10.00) in the amount set forth on the fee 

schedule approved by the Town Council from time to time; and 

 

8. Photographic proof of the condition of adjoining streets and sidewalks 

prior to the beginning of construction. 

 

C. Criteria for Issuance of Permit.  The Town Clerk or MayorCouncil shall 

consider, in approving or disapproving an application, such factors as: 

 

1. Whether the application is complete and conforms to the requirements of 

this RegulationSection; and, 

 

2. Whether the proposed work complies with the provisions of Chapter 8 of 

the Montgomery County Code; 

 

3. Whether the proposed work complies with all applicable subdivision and 

zoning requirements; and, 

 

2. Whether the proposed work complies with all other applicable Town 

ordinances, including but not limited to all of the provisions of this Article regarding setbacks, 

and all of the provisions of Article 17, Streets and Sidewalks, specifically including the 

provisions of Section 17.2 which require a separate permit.  No permit for any building shall be 

issued by the Clerk or Mayor or Council unless the building complies with the setback 

requirements of the Montgomery County Zoning Code. as modified by this Article. 
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 In making its findings, the Town Council may rely upon the findings of the County in the 

issuance of the County permit. The Town Council may impose conditions on a permit as 

deemed necessary to assure compliance with the Town Code and/or protect the public 

health, safety or welfare. Such conditions may include, but are not limited to: (a) 

prohibiting or limiting the parking of contractors’ or other construction-related vehicles in 

the public right-of-way or on private property; (b) limiting the locations upon public and 

private property where materials, equipment, and dumpsters may be stored; (c) limiting 

the locations where portable toilets may be placed or maintained; (d) requiring tree 

protection measures to protect public and private trees during construction; and (e) 

limiting the permissible work hours. 
 

 At the request of any one of the following: the applicant, the adjoining or confronting 

property owners, or a member of the Town Council, a public hearing may be held on the 

application prior to the issuance of a building permit.  In such case, the Town Council shall 

decide whether a building permit should be issued. 
 

D. Permit Contingent on County Permit.  The Town of Glen Echo Bbuilding 

Ppermit is effective and valid only for the identical work authorized by a valid Bbuilding 

Ppermit issued by Montgomery County and only for that time period for which the Montgomery 

County Ppermit is valid. 

 

E. Permit Display and Enforcement.   

 

1. Display. Upon issuance, the applicant shall promptly display the Town permit on 

the property in a manner visible to the public. 

 

2. Enforcement.  

 

a. It shall be unlawful to conduct construction except in strict compliance with the 

applicable Town permit, the approved plans and specifications therefor, and any and all 

conditions imposed by the Town Council in connection therewith. 

  

b. The Town Council may suspend or revoke a building permit, or issue a stop work 

order, if construction has been undertaken in violation of an applicable Town permit, the 

approved plans and specifications, therefor, and any and all conditions imposed by the 

Town Council in connection therewith.  A stop work order issued hereunder shall be 

posted on the property in a conspicuous location and shall be deemed sufficient service 

upon all persons physically on the property. If a stop work order is issued, it shall be 

unlawful to continue any construction activity until such time as the stop work order has 

been lifted by the Mayor, provided however, that any activity ordered to be undertaken by 

the Mayor in order to abate a violation may proceed as directed by the Mayor. 

 

c. It shall be unlawful to remove a posted stop work order except under the express 

authority of the Mayor. 
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F. Judicial Review.  Any person aggrieved by a decision of the Town cCouncil with 

regard to an application for a building permit filed under the provisions of this Section and who 

appeared before the Town Council in person, by an attorney, or in writing, shall have the right to 

appeal the decision of the Town Council to the Circuit Court for Montgomery County, Maryland 

under the provisions of title 7, Chapter 200 of the Maryland Rules of Procedure. 

 

G. Liability for Damage to Town of Glen Echo Property.  As a condition for the 

grant of a permit, the permit holder shall be liable for any damage to Town of Glen Echo 

property and public rights-of-way and improvements thereon, including rights of way, 

sidewalks, curbs, streets and green space.  Permit holders shall be subject to the expense 

necessary to repair such damage as close to the original condition as possible.  The Town may, 

by contract or otherwise and at the violator’s expense, cause any necessary repairs to be made.  

The Town Council, in its discretion, may require as a precondition to issuance of a permit the 

posting of a bond or other security in a form and amount satisfactory to the Mayor (which 

amount shall not exceed twice the estimated cost of repair of damage caused to Town of Glen 

Echo property and public rights-of-way and improvements thereon), to be applied toward the 

cost of repair of damage caused to Town of Glen Echo property and public rights-of-way and 

improvements thereon. 

 

 

(Ord. No. 04-01, effective 1/12/04; Ord. No. 06-02, effective 11/7/06; Ord. No. 16-02, effective 

1/30/17; Ord. No. 18-01, effective 0/00/18) 

 

Section 3.1.1 Setbacks of Houses 

 

A. The provision of the Montgomery County Zoning Code (§59-4.4.9.B.2, as 

amended) that permits a fifteen foot (15’) setback for a house from a street line in the case of a 

corner lot, if the adjoining lot on one of the streets either does not front on that street or is in a 

nonresidential zone, is not applicable in the Town of Glen Echo.  The setback from all street 

lines for a house on a corner lot shall be at least twenty-five (25) feet (25’). 

 

B. This setback provision shall apply to: (i) a house for which a building permit is 

required from the Town of Glen Echo or Montgomery County or both and no such valid 

permit(s) was issued by the Town or the County or both as of January 12, 2004; or (ii) a house 

for which a building permit is required from the Town of Glen Echo or Montgomery County or 

both and for which all valid permits have been issued but actual physical commencement of 

some significant and visible construction has not occurred as of January 12, 2004. 

 

C. Any house existing as of January 12, 2004on the effective date of this section 

situated closer than twenty-five (25) feet (25’) to the street line in accordance with §59-4.4.9.B.2, 

as amended, of the Montgomery County Zoning Code and which does not meet the setback 

requirements of this section, is a conforming building.  Such a house may be:  

 

1. Reconstructed after a fire, flood or similar event provided that the 

footprint of the house may not be closer to the street line to which this section is applicable than 

the pre-existing building or structure as of the effective date of this section; and 
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2. Altered, renovated, or enlarged provided that the location of such house 

may not be closer to the street line to which the section is applicable than the pre-existing house 

as of the effective date of this section. 

 

D. The Town Council may grant a variancewaiver of the setback requirements of 

this Article, subject to the following limitations: 

 

1. The Town Council finds after a duly noticed public hearing, based on the 

evidence before it, that good cause has been shown on either of the following grounds: 

 

a. The proposed new construction would not unduly interfere with 

light and air between residences or other structures, would not be unduly incompatible with the 

scale, massing, and character of the Town or of nearby residences or other structures, and would 

otherwise not unduly adversely affect the use, enjoyment or value of nearby properties.  In 

making such finding, the Council may consider such factors as: 

 

i. Size and location of proposed new building construction; 

 

ii. Size and location of existing and potential buildings and 

other structures on nearby lots; and 

 

iii. Topography and existing or planned vegetation of the lot 

on which the proposed new building construction will be 

located and of nearby lots.  Should the Town Council be 

requested to consider planned vegetation, the applicant for 

the variancewaiver shall submit a landscape plan with the 

variancewaiver application, or 

 

b. That the strict and literal application of this sSection would result 

in peculiar or unusual practical difficulties to the owner of the lot on which the proposed new 

construction is to be located due to longstanding pre-existing buildings on the specific parcel or 

property, exceptional narrowness, shallowness, shape, topographical conditions or other 

extraordinary situations or conditions peculiar to the specific parcel of property.  The following 

do not constitute practical difficulties for the purposes of this section: 

 

i. The existence of nearby structures or buildings on other 

parcels of property which do not comply with this section; 

or 

 

ii. The granting of a variancewaiver on other lots. 

 

2. The varianceWaiver must be for the minimum reasonably necessary to 

avoid the above conditions or situations; and,. 
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3. The Town Council may impose, in granting a variancewaiver, such 

conditions as it deems in the public interest and necessary to effectuate the purposes of this 

Articlesection. 

 

E. If any word, phrase, clause, item, sentence, paragraph, section or part in or of the 

setback provisions of the this Article shall judicially be declared to be invalid or the applicability 

thereof to any person or circumstances held invalid, the validity of the remainder of the 

provisions of this Article and the applicability thereof to other persons and circumstances shall 

not be affected thereby. 

 

(Ord. No. 04-01, effective 1/12/04; Ord. No. 16-02, effective 1/30/17; Ord. No. 18-01, effective 

0/00/18) 
 

Section 3.1.2     Penalties 

 

 A. Violation of any requirement of Section 3.1 or 3.1.1 shall constitute a municipal 

infraction.  Any person, including an owner of property, any authorized or unauthorized agent, 

any contractor for such owner, and any person performing work on or about the owner’s 

property, that violates a provision of said sections shall be subject to a fine of Five Hundred 

Dollars ($500.00) for each violation.  Each day that the violation continues may shall be 

considered a further and separate offense subject to such fine.  

 

 B. In addition to any other fine, penalty, or remedy, a violator may be required to 

remove or restore, within fifteen (15) days of the date of notification of the violation, any 

structure, alteration, addition or excavation, erected or commenced, and constituting the basis of 

the violation, and if so required, upon expiration of such fifteen (15) days, each additional day 

during which that person shall not have so removed or restored the same, shall constitute a 

further and separate violation subject to such fine. 

 

 C. Any person violating any of the provisions of Section 3.1 or 3.1.1 shall 

additionally be subject to the penalties and remedies stipulated under Article 21.  

 

D. Misdemeanor.  It shall be a misdemeanor, subject to the provisions of Article 21 

of this Code, to commit any act in violation of Section 3.1 or 3.1.1 with respect to any structure 

for which a building permit was sought and denied; to commit any act in violation of said 

sections with respect to any structure for which a building permit is pending; to commit a second 

violation of a provision of said sections within a twelve (12) month period; to fail to comply with 

any condition of a building permit or a stop work order issued by the Town; and, to commit any 

other violation with actual knowledge that such act violates a provision of said sections. 

 

(Ord. No. 16-02, effective 1/30/17) 
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Section 3.2 Gutterspouting 

 

It shall be unlawful to have the gutterspouting of any house so arranged as to cast the 

water from the roof or eaves of the house across or into the adjoining lot of another property 

owner. 

 

(Ord. No. 16-02, effective 1/30/17) 

 

Section 3.3 (Reserved)Tents and Trailers 

 

No tent other than children’s tents for play purposes shall be erected without a permit 

first having been obtained from the Mayor and Council; nor shall any trailer be used for 

habitation within the limits of the Town of Glen Echo. 

 

(Ord. No. 16-02, effective 1/30/17; Ord. No. 18-01, effective 0/00/18) 

 

Section 3.4  Razing and Demolition 

 

It shall be unlawful to engage in the razing, felling or demolition oferecting any building, 

structure, tree or any object which may endanger or cause reasonable apprehension of damage to 

person or persons or adjoining property, before procuring a permit from the Town Clerk or 

Mayor. and Council.  Said permit may be granted without fee upon approval by the Town Clerk 

or Mayor. and Council. 

 

(Ord. No. 16-02, effective 1/30/17; Ord. No. 18-01, effective 0/00/18) 

 

 

Section 3.5  Penalties, Generally 

 

Except as otherwise provided in this Article, any person violating any of the provisions of 

this Article shall be subject to the penalties and remedies stipulated under Article 21. 

 

(Ord. No. 16-02, effective 1/30/17) 

 

 

* * * 

 

Bold Underline indicates new language 

Strikethrough indicates language deleted 

Asterisks * * * indicate language unchanged 

 

AND BE IT FURTHER ORDAINED AND ORDERED, by the Town Council, acting 

under and by virtue of the authority granted to it by the Maryland Code and the Town of Glen 

Echo Charter, that:  
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1. If any part or provision of this Ordinance is declared by a court of competent 

jurisdiction to be invalid, the part or provision held to be invalid shall not affect the validity of 

the Ordinance as a whole or any remaining part thereof; and 

 

2. This Ordinance shall take effect, twenty days after passage, on the ______ day of 

________, 2018. 

 

Attest:       

 

 I hereby attest that the above Ordinance was duly adopted by the Town Council on the 

____ day of ________, 2018, by a vote of ___ in favor and ___ in opposition. 
 

 

 

      ________________________________   

      Clerk-Treasurer    

      Town of Glen Echo  

     

Approved: 

 

 

 

_________________________________ Date: ________ 

Willem Polak, Mayor 

Town of Glen Echo      


